
Program Reference Request 

Dear [Reference's Name], 

I hope this message finds you well. I am writing to kindly ask if you would be willing to provide 

a reference for me as I apply for a volunteer position with [Organization Name]. 

The role entails [brief description of the volunteer position], and I believe your insights into my 

skills and experiences would greatly enhance my application. 

If you agree, I would be happy to provide you with more details about the position and any 

specific areas you may want to highlight. The deadline for submission of references is [date]. 

Thank you very much for considering my request. I truly value your support. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


