Program Reference Request for Professional
Certification

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]

[Recipient Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]
Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request your support as a reference
in my application for [specific professional certification name].

As you may recall, I [briefly describe your relationship or experience under their guidance]. |
believe you would provide valuable insight into my skills and experiences that are relevant to
this certification.

If you agree, | would appreciate it if you could highlight [mention any specific points or skills
that are important for the certification]. The deadline for submission is [insert deadline], and |
would be more than willing to provide any additional information you may need.



Thank you very much for considering my request. | truly appreciate your time and support.

Sincerely,

[Your Name]



