Reference Request for Professional
Development Courses

Date: [Insert Date]

To Whom It May Concern,

| hope this letter finds you well. My name is [Your Name], and | am writing to request a
reference in support of my application for professional development courses at [Name of
Institution].

As a passionate music educator at [Your School/Organization], | have consistently sought
opportunities to enhance my skills and knowledge in order to provide the best possible education
to my students. I believe that these courses will significantly contribute to my professional
growth and, in turn, benefit my students and the program as a whole.

Given our previous experiences working together in [briefly mention context, e.g., projects,
collaborations, etc.], | respectfully ask if you would be willing to provide a reference for me.
Your insights into my teaching abilities and dedication to music education would greatly
strengthen my application.

If you agree, | would be happy to provide any additional information or materials that you might
need to assist in your reference. The deadline for submission is [Insert Deadline].

Thank you very much for considering my request. | appreciate your support and look forward to
your positive response.

Sincerely,
[Your Name]
[Your Contact Information]

[Your School/Organization]



