
Inquiry for Research Project Reference 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Address line 1] 

[Address line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Institution/Organization]. I am currently working on a research project titled "[Project 

Title]," which aims to [brief description of the project]. 

As I seek to deepen my understanding and gather detailed insights related to this topic, I am 

reaching out to inquire if you would be willing to provide a reference or share your expertise on 

[specific aspect or topic]. Your previous work in [specific field or topic] has been highly 

influential, and your insights would be invaluable to my research. 

If you are available, I would greatly appreciate the opportunity to discuss this further at your 

convenience. I am happy to accommodate your schedule, whether it be through a phone call, an 

email exchange, or an in-person meeting. 

Thank you for considering my request. I look forward to the possibility of your support and 

guidance on this project. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Phone Number] 

[Your Email Address] 


