
Reference Appeal for Community Service 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally appeal for a reconsideration of my community service requirement. My 

name is [Your Name], and I am a resident of [Your City/Area]. I believe there has been a 

misunderstanding regarding my involvement and contributions to community service hours. 

Throughout [specific time period], I have actively participated in various community service 

projects, including [briefly list some projects or activities]. These experiences have not only been 

fulfilling but have also allowed me to contribute positively to our community. 

Due to [mention any reasons such as personal circumstances, emergency situations or challenges 

faced], I was unable to complete the required number of hours as originally mandated. I kindly 

request that you consider the hours I have completed and take into account the efforts I've made 

towards community improvement. 

I am committed to fulfilling my obligations and am willing to complete additional hours if 

necessary. Thank you for considering my appeal. I look forward to your understanding and 

support. 

Sincerely, 

[Your Signature (if sending hard copy)] 

[Your Name] 

[Your Contact Information] 


