[Your Name]

[Your Title/Position]
[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title]
[Leadership Program Name]
[Program Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my strong support for [Applicant's Name] in their application for the
[Leadership Program Name]. As [his/her/their] [mentor, supervisor, etc.] for [duration], | have
had the pleasure of witnessing [his/her/their] exceptional skills and dedication firsthand.

[Applicant's Name] has demonstrated outstanding leadership qualities, including [specific
examples of leadership skills or accomplishments]. [He/She/They] has a remarkable ability to
inspire others and foster a collaborative environment.

| believe that participating in the [Leadership Program Name] will significantly benefit
[Applicant's Name] and further enhance [his/her/their] leadership capabilities. [He/She/They] is
truly committed to [specific goals or values related to the program], and | have no doubt that
[he/she/they] will contribute positively to the program and the larger community.

Thank you for considering [Applicant's Name] for this opportunity. Please feel free to contact me
at [your phone number] or [your email address] if you need any further information.

Sincerely,

[Your Name]

[Your Title/Position]
[Your Organization]



