Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Organization's Name]

[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to wholeheartedly recommend [Applicant's Name] for the Executive Leadership
Program at [Institution's Name]. | have had the pleasure of working with [Applicant's Name] for
[duration] at [Your Organization's Name], where [he/she/they] has consistently demonstrated
exceptional leadership skills and a commitment to excellence.

[Applicant's Name] has successfully led several key initiatives, including [briefly describe a
project or role], showcasing [his/her/their] strong ability to motivate and inspire a team.
[He/She/They] possesses a unique combination of strategic vision and operational acumen that
makes [him/her/them] an ideal candidate for this program.

Furthermore, [he/she/they] has a natural ability to build relationships with stakeholders at all
levels, demonstrating both emotional intelligence and effective communication skills. These
traits have fostered a culture of collaboration and innovation within our organization.

| am confident that [Applicant's Name] will bring the same passion and commitment to the
Executive Leadership Program, contributing to the cohort and growing from the experience. |
strongly endorse [his/her/their] application and am excited to see the impact [he/she/they] will

make in future leadership roles.

If you require any further information, please do not hesitate to contact me at [Your Phone
Number] or [Your Email Address].

Thank you for considering this outstanding candidate.
Sincerely,

[Your Name]

[Your Title]

[Your Organization's Name]



[Your Organization's Address]

[City, State, Zip Code]



