Team Contribution Acknowledgment

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Acknowledgment of Your Valuable Contribution

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally acknowledge your outstanding
contributions to our team during [specific project or time period]. Your dedication and hard work
have not gone unnoticed.

Your [specific contribution or skill] significantly impacted our success, particularly in [mention
specific outcomes or achievements]. Your willingness to collaborate and support your teammates
exemplifies the spirit of teamwork we strive for.

Thank you once again for your exceptional efforts. We are fortunate to have you as a part of our
team, and | look forward to seeing your continued success in the future.

Best regards,
[Your Name]

[Your Job Title]
[Your Company/Organization]



