
Letter of Appeal for Professional Legal 

Reference 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally appeal for a professional legal 

reference in relation to [specific case or reason for appeal]. I believe that my experience and 

qualifications warrant your consideration for providing this reference. 

As you are aware, during my time working with [Company/Organization Name], I [briefly 

describe your role and responsibilities]. I believe that my work demonstrates my capability and 

commitment to legal standards. 

I would greatly appreciate it if you could provide a reference that accurately reflects my 

contributions and competencies in our field. Please let me know if you require any additional 

information or if there are forms that need to be completed. 

Thank you for considering my request. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 


