
Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Request for Legal Evidence 

I am writing to formally request your assistance in obtaining specific evidence related to [insert 

case name or subject]. This information is crucial for [insert purpose, e.g., ongoing legal 

proceedings, investigation, etc.]. 

We are particularly interested in the following evidence: 

• [Specify Evidence 1] 

• [Specify Evidence 2] 

• [Specify Evidence 3] 

We believe this evidence will greatly support our case and facilitate a fair resolution. We would 

appreciate your attention to this matter and any assistance you can provide. 

Thank you for your prompt attention to this request. Please feel free to contact me at [your phone 

number] or [your email] should you have any questions or need further information. 

Sincerely, 

[Your Name]  

[Your Title, if applicable]  

[Your Organization, if applicable] 


