
Contract Performance Affirmation 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Address] 

Subject: Contract Performance Affirmation 

Dear [Stakeholder Name], 

I hope this message finds you well. This letter serves to affirm the satisfactory performance of 

the contract dated [Insert Contract Date] between [Your Company Name] and [Stakeholder 

Name]. 

As of today, we have successfully completed the following milestones as per the contract 

specifications: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

We appreciate your ongoing support and collaboration throughout this process. Should you have 

any questions or require further details regarding the contract performance, please do not hesitate 

to reach out. 

Thank you for your trust in us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


