Application for Small Business Tax Relief

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Office of Tax Relief]
[Agency Name]
[Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to formally apply for small business tax relief for my business, [Your Business
Name], located at [Business Address]. We have been operating since [Year] and are facing
challenges due to [briefly describe your situation].

In accordance with [refer to relevant tax relief programs], | believe our business qualifies for this
assistance. Attached are the necessary documents supporting my application, including [list the
documents].

| appreciate your attention to this matter, and I look forward to your prompt response. Thank you
for considering my application.

Sincerely,

[Your Name]

[Your Title]

[Your Business Name]



