Employee Feedback and Grievance Handling

Date: [Insert Date]

To: [Manager's Name]

From: [Your Name]

Subject: Employee Feedback and Grievance Submission
Dear [Manager's Name],

| hope this message finds you well. | am writing to provide feedback regarding my recent
experiences and to address a concern | have encountered in the workplace.

Feedback

[Insert positive feedback or observations about the team or management.]

Grievance

[Clearly describe the grievance, including any relevant details, dates, and individuals involved.]

| believe that addressing this concern will contribute to a more positive work environment for
everyone.

Please let me know a suitable time for us to discuss this matter further. | appreciate your
attention to this issue and look forward to your response.

Thank you.
Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



