
Formal Warning Letter 

Date: [Insert Date] 

To: [Tenant's Name]  

Address: [Tenant's Address] 

Dear [Tenant's Name], 

Subject: Formal Warning Regarding Lease Agreement Issues 

We are writing to address some concerning issues regarding your lease agreement for the 

property located at [Property Address]. As per the terms outlined in the lease, it is essential that 

all tenants adhere to the agreed-upon policies. 

The following issues have been noted: 

• [Issue 1: Description] 

• [Issue 2: Description] 

• [Issue 3: Description] 

Please consider this letter as a formal warning. We expect you to rectify these issues by 

[Deadline Date]. Failure to address these concerns may result in further actions as stipulated in 

the lease agreement. 

We appreciate your prompt attention to this matter and look forward to your cooperation. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company/Organization Name]  

[Contact Information] 


