
Tender Proposal Letter 

Date: [Insert Date] 

To, 

[Recipient's Name]  

[Recipient's Title]  

[Department/Agency Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to submit our tender proposal for [Project Name/Description] in response to your 

invitation for tender, referenced as [Tender Reference Number]. Our proposal outlines our 

capabilities, experience, and commitment to fulfilling the requirements of this project. 

Our company, [Your Company Name], has extensive experience in [relevant field/industry], and 

we have successfully completed similar projects including [briefly list a couple of relevant 

projects]. We are confident in our ability to deliver exceptional results within the stipulated 

timeline and budget. 

Enclosed, please find our detailed proposal, including our technical approach, timeline, and 

pricing structure. We believe that our approach aligns with your needs and expectations, and we 

are eager to discuss this further. 

Thank you for considering our proposal. We look forward to the opportunity to work together. 

Should you require any further information, please do not hesitate to contact us at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code] 


