
Submission Letter for Public Sector Contract 

Bid 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Department/Agency Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to formally submit our proposal for the [Contract Name/Project Title] as outlined in 

the [Bid Reference Number or RFP Title]. We are excited about the opportunity to contribute our 

expertise in [your service or product area] to support [Agency/Department Name].  

Attached you will find our detailed proposal, including our approach, qualifications, and pricing 

information. We believe that our experience and commitment to excellence align with the 

objectives of this project.  

We appreciate the opportunity to participate in this bidding process and look forward to the 

possibility of working together to accomplish [specific goals of the project].  

Please feel free to reach out if you have any questions or require further information.  

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  


