
Proposal Submission Letter 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Government Agency Name] 

[Agency Address Line 1] 

[Agency Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal for [Project Name/Description] in response to your 

Request for Proposal (RFP) [RFP Number or Title] dated [RFP Date]. Our team at [Your 

Company Name] has thoroughly reviewed the requirements and objectives outlined in the RFP, 

and we are excited about the opportunity to contribute to [Government Agency Name]'s 

initiatives. 

Enclosed, please find our detailed proposal which outlines our approach, methodology, and 

qualifications. We believe our experience in [relevant experience] positions us uniquely to 

deliver exceptional results in alignment with your needs. 

We appreciate the chance to submit our proposal and look forward to the possibility of working 

together. Should you require any further information or clarification, please feel free to contact 

us at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our proposal. We hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Company Address Line 1] 

[Company Address Line 2] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


