Bid Application for Government Contract

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

To:

[Recipient's Name]

[Recipient's Title]

[Agency/Department Name]

[Agency Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally submit our bid for the [Project Name or Contract Title] as per the
Request for Proposal [RFP Number] issued on [Issue Date]. We are eager to partner with
[Age_ncy/Department Name] to deliver exceptional services in line with the project's
requirements.

Enclosed, please find the required documentation, including:

Completed Bid Form

Technical Proposal

Cost Proposal

Company Profile
References

Our team possesses extensive experience in [relevant field or industry], which positions us
uniquely to meet and exceed the expectations outlined in the RFP. We are committed to
maintaining the highest standards of quality and compliance throughout the project.



We appreciate the opportunity to bid and look forward to the possibility of working together.
Should you require any further information or clarification regarding our proposal, please do not
hesitate to contact me directly.

Thank you for considering our application. We anticipate your positive response.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]



