
Bid Proposal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Government Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Subject: Proposal Submission for [Project Name/Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal for [Project Name/Code] in response to [RFP Number or 

Invitation to Bid]. We believe that our experience and capabilities will effectively meet the 

requirements outlined in the bid documents. 

Our proposal includes the following key points: 

• Scope of Work: [Brief description] 

• Timeline: [Proposed timeline] 

• Budget: [Cost estimate] 

• Qualifications: [Summary of qualifications] 



We are committed to delivering high-quality results and ensuring compliance with all regulatory 

standards. Thank you for considering our proposal. We look forward to the opportunity to work 

with [Government Agency Name] on this project. 

Please feel free to contact me at [Phone Number] or [Email Address] if you have any questions 

or require additional information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


