
Proposal for Research and Development 

Project 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a research and development project titled "[Project Title]" that aims to 

[briefly describe the objective of the project]. This project seeks to address [specific problem or 

need] and proposes innovative solutions through [briefly describe the methods or approaches]. 

The project will consist of the following key phases: 

• Phase 1: [Description] 

• Phase 2: [Description] 

• Phase 3: [Description] 

The expected outcomes of this research include [list expected outcomes or benefits] which will 

significantly contribute to [mention the field or community]. 

We are seeking funding support of [mention amount] to facilitate this project. Enclosed are 

detailed descriptions of the project plan, budget, and timelines for your review. 

I would appreciate the opportunity to discuss this proposal further. Please feel free to contact me 

at your convenience. 

Thank you for considering our proposal. I look forward to your positive response. 



Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Typed Name] 


