
Request for Information on Leadership 

Position 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about any available leadership 

positions within [Organization/Company Name]. I am very interested in exploring opportunities 

to contribute my skills and experience in a leadership capacity. 

Could you please provide me with more information regarding the responsibilities, 

qualifications, and application process for these positions? Additionally, I would appreciate any 

details on upcoming recruitment timelines. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


