
Letter of Explanation for Missed Court 

Appearance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Court Name] 

[Court Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally explain my absence during the court hearing scheduled on [insert date]. 

Unfortunately, I was unable to attend due to a personal emergency that required my immediate 

attention. 

On the day of the hearing, I experienced [briefly describe the nature of the emergency without 

going into excessive detail], which prevented me from being present in court. I sincerely 

apologize for any inconvenience this may have caused and assure you that it was not my 

intention to disregard the court's proceedings. 

I respectfully request the court's understanding regarding this matter and kindly ask for the 

opportunity to reschedule my appearance at a later date. I am committed to cooperating fully and 

abiding by the court's requirements. 

Thank you for your time and consideration. I appreciate your understanding regarding this 

unfortunate situation. 

Sincerely, 

[Your Name] 


