[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to inquire about the process of copyright registration. | am interested in
understanding the necessary steps, required documentation, and any associated fees for

registering my work.

Additionally, I would like to know how long the registration process typically takes and if there
are any specific guidelines | should follow to ensure a smooth application.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



