
Request for Access to Legal Resources 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Organization/Institution Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to formally request access to legal resources available through 

[Organization/Institution Name]. As a [your position, e.g., law student, researcher, etc.], I am 

conducting research on [briefly describe your research topic or purpose]. Access to legal 

resources such as case law databases, legal journals, and reference materials would greatly assist 

me in my work. 

Please let me know the steps I need to follow to gain access to these resources. I am eager to 

comply with any necessary requirements and appreciate your consideration of my request. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


