
Request for Clarification of Legal 

Information 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request clarification regarding certain legal information that I believe is necessary 

for my understanding and compliance with [specific legal matter or issue]. I would appreciate it 

if you could provide detailed explanations on the following points: 

• [Point 1: Detail the specific information needed] 

• [Point 2: Include any additional queries] 

Your prompt attention to this matter will be greatly appreciated, as it will assist me in [explain 

the importance of the clarification]. If possible, please respond by [insert deadline], so that I can 

proceed accordingly. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 


