
Letter of Inquiry Regarding Legal 

Proceedings 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to inquire about the current status of legal proceedings regarding [specific case or 

matter]. As a party interested in this case, I would appreciate any updates or pertinent 

information that you can provide. 

Specifically, I am keen to understand: 

• The current stage of the proceedings. 

• Any upcoming dates or deadlines that may be relevant. 

• Any additional information that may assist in my understanding of the process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


