
Inquiry for Legal Information 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally request legal information regarding [specific subject or issue]. As [a 

brief introduction about yourself or your organization], it is crucial for us to obtain insights on 

this matter in order to [explain why you need the information]. 

Specifically, I would like to inquire about the following: 

• [First specific question or information request] 

• [Second specific question or information request] 

• [Third specific question or information request] 

Your assistance in providing this information would be greatly appreciated. If it is necessary, I 

am willing to discuss this request further or provide additional context to assist in your response. 

Thank you for your attention to this matter. I look forward to your prompt reply. 



 

Sincerely, 

[Your Name] 


