
Professional License Application 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally apply for a professional license in [Specify Trade Occupation]. I have 

completed all necessary educational requirements and accumulated the required hours of work 

experience as mandated by the licensing authority. 

Below are the details of my application: 

• Applicant Name: [Your Name] 

• Address: [Your Address] 

• Contact Number: [Your Phone Number] 

• Email Address: [Your Email] 

• Trade Occupation: [Specify Trade Occupation] 

• License Number (if applicable): [Existing License Number] 

Enclosed with this letter are the following documents: 

• Proof of Education 

• Record of Work Experience 

• Completed Application Form 

• Payment Receipt for Application Fee 

I appreciate your attention to my application and look forward to your prompt response. If you 

require any further information, please do not hesitate to contact me. 

Thank you for your consideration. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


