
Professional License Application 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally apply for my professional teaching license. My name is [Your Name], 

and I am seeking licensure to teach [Subject/Grade Level] in [State/Region]. I have completed 

my education and meet all the necessary qualifications required for this position. 

Educational Background: 

• Degree: [Your Degree] 

• University/College: [Your Institution] 

• Graduation Year: [Your Graduation Year] 

Additional Qualifications: 

• [Relevant Certification or Training] 

• [Teaching Experience, if applicable] 

Enclosed with this letter are my academic transcripts, proof of certification, and any additional 

documentation you may require to process my application. 

I am eager to contribute to the education sector and am committed to fostering a positive and 

productive learning environment. Thank you for considering my application. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


