
Announcement of Professional Certification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to announce that [Employee/Individual's Name] has successfully obtained the 

[Name of Certification] certification. This achievement demonstrates [his/her/their] commitment 

to professional growth and expertise in [Field/Area of Expertise]. 

[Employee/Individual's Name] completed the certification process on [Certification Date], which 

included [brief description of the certification process or requirements]. We commend 

[his/her/their] hard work and dedication towards achieving this significant milestone. 

We look forward to [Employee/Individual's Name]'s continued contributions and growth within 

our organization as [he/she/they] applies [his/her/their] newly acquired skills and knowledge. 

Congratulations once again on this well-deserved achievement! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


