
Hazardous Condition Documentation 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

Subject: Documentation of Hazardous Condition 

I am writing to formally document a hazardous condition observed at [Location/Facility Name] 

on [Date of Observation]. The following details outline the nature of the hazardous condition: 

• Description of Hazard: [Provide a clear description of the hazardous condition] 

• Location: [Specific location of the hazard] 

• Date of Observation: [Date] 

• Potential Risks: [Describe potential risks associated with the hazard] 

• Suggested Actions for Mitigation: [List any recommended actions to address the 

hazard] 

It is imperative that this condition is addressed promptly to ensure the safety of all personnel and 

compliance with safety regulations. I request that this matter be treated with urgency and look 

forward to your prompt response regarding the actions that will be taken. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


