
Inquiry for Student Loan Forgiveness 

Documentation 

Date: [Insert Date] 

To: [Financial Institution/Loan Servicer Name] 

Address: [Insert Address] 

Dear [Loan Servicer/Official's Name], 

I hope this message finds you well. I am writing to inquire about the documentation required for 

the student loan forgiveness program, specifically regarding my loans. As a [Insert status, e.g., 

recent graduate, teacher, public service employee], I believe I may qualify for forgiveness and 

would like to ensure I have the necessary paperwork completed. 

Could you please provide the following information: 

• Specific documents needed for the application process 

• Deadlines for submitting the required paperwork 

• Any additional requirements I should be aware of 

Your assistance in this matter is greatly appreciated. I look forward to your prompt response. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email Address] 

[Your Phone Number] 


