Request for Guidance on Accessing Escrow
Account Records

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request your guidance regarding the
process to access the escrow account records associated with [specific details about the escrow
account, e.g., property address, transaction number, etc.]. As [your position or relationship to the
account], I believe it is imperative to review these records for [specific reasons/motives for the

request].

Could you please provide me with the necessary steps to request and obtain these records?
Additionally, if there are any specific forms or documentation required, kindly let me know.

Thank you for your attention to this matter. | look forward to your prompt response.
Best regards,

[Your Name]

[Your Title]

[Your Company/Organization Name]

[Your Contact Information]



