
Security Incident Report 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Your Name] 

Subject: Security Incident Report of Social Media Account 

Incident Details 

Account Name: [Insert Account Name] 

Account Type: [Insert Account Type, e.g., Facebook, Twitter] 

Date of Incident: [Insert Date of Incident] 

Time of Incident: [Insert Time of Incident] 

Description of Incident 

[Provide a detailed description of the incident, including what happened, how it was discovered, 

and any immediate actions taken.] 

Impact Assessment 

[Describe the impact of the incident on the account and any potential risks to sensitive 

information or user trust.] 

Actions Taken 

[List the actions that have been taken in response to the incident, including any communication 

with users or external parties.] 

Recommendations 

[Offer any recommendations for improving security and preventing future incidents.] 

Contact Information 

[Your Name] 



[Your Position] 

[Your Contact Information] 

Conclusion 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 


