Feedback on Printing Errors

To: [Recipient's Name]

From: [Your Name]

Date: [Date]

Subject: Feedback on Printing Errors
Dear [Recipient's Name],

| hope this message finds you well. I am writing to bring to your attention some printing errors
that were observed in the recent batch of printed materials.

e Error 1: [Description of error]
o Error 2: [Description of error]
e Error 3: [Description of error]

These errors may impact the overall quality and effectiveness of the materials. | recommend
reviewing the printing process and materials used to prevent similar issues in the future.

Thank you for your attention to this matter. | look forward to your response and am happy to
assist in resolving these issues.

Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



