
Grievance Letter Regarding Job Placement 

Agency Communication 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Agency Name] 

[Agency Address] 

[City, State, ZIP Code] 

 

Dear [Agency Contact Person's Name], 

I am writing to formally express my concern regarding the lack of communication from your 

agency related to my job placement status. I initially registered with [Agency Name] on 

[Registration Date] and was assured of regular updates on potential job opportunities and the 

recruitment process. 

However, over the past [time period], I have not received any updates, responses to my inquiries, 

or feedback on my applications. This lack of communication has caused me significant 

frustration as I have been actively seeking employment and depend on your agency's support. 

I would appreciate it if you could provide me with an update on my job placement status and any 

potential opportunities that may be available. Furthermore, I would like to understand how your 

agency plans to improve communication with clients to ensure that similar issues do not occur in 

the future. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 



Sincerely, 

[Your Name] 


