
Request for Review of Educational Institution Policies 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a review of the current 

policies of [Institution's Name] in relation to [specific aspect of the policy, e.g., academic 

integrity, admissions, etc.]. As a stakeholder in the institution, I believe that it is vital to keep our 

policies relevant and aligned with our educational goals. 

In light of recent developments and feedback from students, I think a thorough evaluation of 

these policies could enhance our academic environment and better serve our community. I would 

appreciate the opportunity to discuss this matter further and contribute to this important review 

process. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position, if applicable] 

[Your Contact Information] 


