
Letter of Concern 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Institution: [Institution's Name] 

Address: [Institution's Address] 

Dear [Recipient's Name], 

I am writing to express my concern regarding the enforcement of certain policies at [Institution's 

Name]. As a [parent/student/faculty member/other], I believe that these policies significantly 

impact the educational environment and the well-being of the students. 

Specifically, [describe the policy or issue, providing details about your concerns]. This approach 

has led to [explain the consequences or negative effects resulting from the policy enforcement]. 

I urge you to reconsider the implementation of this policy and explore alternative solutions that 

promote a more positive educational experience for all involved. Collaboration and 

communication can lead to better outcomes for students and faculty alike. 

Thank you for your attention to this matter. I look forward to your response and hope for a 

constructive dialogue regarding these important issues. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


