Request for Partnership in Team Project

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[Your Email]

[Your Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose a partnership opportunity between
our organizations for an upcoming team project titled "[Project Title]." We believe that your
expertise in [Recipient's expertise/field] would be invaluable in achieving our goals.

The project aims to [briefly describe the project's objectives and importance]. We are confident
that with your collaboration, we can accomplish [specific benefits expected from the
partnership].

| would love the opportunity to discuss this partnership in further detail and explore how we can
work together effectively. Please let me know your availability for a meeting at your earliest
convenience.

Thank you for considering this opportunity. I look forward to your positive response.

Warm regards,

[Your Name]

[Your Position]
[Your Organization]



