
Report on Unprofessional Behavior of 

Healthcare Staff 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Report on Unprofessional Behavior 

 

Dear [Recipient's Name], 

I am writing to formally report an incident of unprofessional behavior exhibited by a member of 

the healthcare staff at [Facility Name] on [Date of Incident]. This behavior has raised concerns 

regarding the quality of care provided to patients and the overall environment of professionalism 

within the facility. 

Details of the Incident: 

• Staff Member Involved: [Name/Position] 

• Date and Time: [Insert Date and Time] 

• Location: [Specify Location] 

• Description of Behavior: [Detailed Description of the Incident] 

This incident not only affects the morale of the team but also compromises the trust that patients 

place in our healthcare system. I believe it is imperative that we address such behavior promptly 

to maintain high standards of professionalism. 

I urge you to look into this matter and take appropriate action to ensure that it is resolved. A 

follow-up regarding the actions taken would be greatly appreciated. 

Thank you for your attention to this serious matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


