
[Your Name] [Your Address] [City, State, Zip Code] [Email Address] [Phone Number] [Date] 

[Provider's Name] [Provider's Address] [City, State, Zip Code] 

Dear [Provider's Name], 

I hope this letter finds you well. I am writing to express my concern regarding recent billing 

issues and complications related to my insurance coverage. I have received a statement dated 

[insert date] that indicates I owe [insert amount], but I believe there may be discrepancies related 

to my insurance benefits. 

According to my insurance policy, I was informed that [briefly describe your understanding of 

the coverage], which does not appear to have been applied correctly to my account. Additionally, 

I have not yet received an explanation regarding [any specific charges or services in question]. 

I would appreciate your assistance in resolving these matters. Please provide a detailed 

breakdown of my bill and clarify the application of my insurance benefits at your earliest 

convenience. It is crucial for me to understand these charges to ensure timely payment. 

Thank you for your prompt attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 


