
Query for Additional Skill-Building 

Workshops 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of organizing 

additional skill-building workshops for our team. 

Given the rapid changes in our industry, we believe that enhancing our skill sets is crucial. We 

would like to explore workshops focusing on [specific skills or topics] that could benefit our 

team's development. 

Could you please provide information on potential dates, facilitators, and any associated costs? 

Your guidance in this matter would be greatly appreciated. 

Thank you for your attention to this request. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


