
Subject: Appeal for Increased Training 

Offerings 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally appeal for an increase in the training 

offerings available to our team at [Company/Organization Name]. As a dedicated employee, I 

believe that additional training resources will not only enhance our individual skill sets but will 

ultimately contribute to the overall success of our organization. 

In my role as [Your Job Title], I have observed a growing need for advanced training in [specific 

areas of training needed], which I believe would benefit not only my personal development but 

also our team's efficiency and productivity. 

By expanding our training offerings, we can stay ahead in our industry, embrace new 

technologies, and ensure our workforce is equipped with the latest skills needed to meet the 

challenges of [specific challenges related to your industry]. 

I would greatly appreciate the opportunity to discuss this proposal further and explore potential 

training programs that could be implemented. Thank you for considering this appeal, and I look 

forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


