
Concert Ticket Refund Request 

Dear [Concert Organizer's Name], 

I hope this message finds you well. I am writing to formally request a refund for my concert 

ticket purchased for the event titled "[Concert Name]" scheduled on [Date] at [Venue]. 

Unfortunately, due to [reason for refund request, e.g., unforeseen circumstances or event 

cancellation], I am unable to attend the concert. 

The details of my ticket are as follows: 

• Order Number: [Order Number] 

• Ticket Holder Name: [Your Name] 

• Purchase Date: [Purchase Date] 

• Number of Tickets: [Number of Tickets] 

I would greatly appreciate your assistance in processing this refund at your earliest convenience. 

Please let me know if you require any additional information to facilitate the process. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email Address] 

[Your Phone Number] 


