Misleading Cost Claim Report

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Report on Misleading Cost Claim
Dear [Recipient's Name],
| am writing to report a discrepancy in the recent cost claims submitted by [Claimant's
Name/Company]. Upon thorough review of the documentation provided, it has come to my
attention that the claims do not accurately reflect the actual costs incurred.
Specifically, the following points highlight the misleading nature of the cost claims:
o Claim for [specific cost] appears to have inflated values compared to industry standards.
« Inclusion of expenses that are not directly related to the project, such as [specific
examples].
o Lack of proper invoices or receipts to support several claims outlined in the
documentation.
In light of these findings, | recommend a full audit of the submitted claims to ensure
transparency and accuracy in financial reporting. It is imperative that we address these

discrepancies promptly to maintain the integrity of our financial practices.

Thank you for your attention to this matter. | look forward to your response and action on this
issue.

Sincerely,

[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



