
Appeal for Rectification of Account 

Information Errors 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To, 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Appeal for Rectifying Account Information Errors 

Dear [Recipient's Name], 

I am writing to formally appeal for the rectification of incorrect information associated with my 

account [Account Number]. I have noticed discrepancies in my account details that need to be 

corrected. 

The errors identified are as follows: 

• [Error 1 Description] 

• [Error 2 Description] 

• [Error 3 Description] 

These inaccuracies have caused significant inconvenience and could potentially affect my credit 

standing. I kindly request that you review my account information and take the necessary steps to 

rectify these errors as soon as possible. 

Enclosed are copies of documents that support my appeal: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

I appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your consideration. 



Sincerely, 

[Your Name] 


