
Request for Resolution on Provider Change Issues 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally request your assistance in resolving issues related to the recent provider 

change that has affected my account with [Provider Name]. 

Since the transition, I have encountered several challenges including [briefly outline the issues 

you are facing]. These issues have caused considerable inconvenience, and I believe they need to 

be addressed promptly. 

I kindly ask for your support in reviewing my case and facilitating a resolution. I am hopeful that 

with your intervention, we can restore my service to the expected standards. 

Thank you for your attention to this matter. I look forward to your timely response. 

 

Sincerely, 



[Your Name] 


