
Grievance Letter 

Date: [Insert Date] 

To, 

[Service Provider's Name] 

[Service Provider's Address] 

[City, State, Zip Code] 

Subject: Grievance Regarding Service Transition Difficulties 

Dear [Service Provider's Contact Name], 

I am writing to formally express my grievance regarding the difficulties experienced during the 

recent transition of services from [Previous Service Provider's Name] to your organization. 

Despite our initial understanding that the transition would be seamless, we have encountered 

several issues that have adversely affected our operations, including: 

• [Detail specific issue 1] 

• [Detail specific issue 2] 

• [Detail specific issue 3] 

These challenges have not only caused inconvenience but have also resulted in [mention any 

consequences, e.g., financial loss, operational delays, etc.]. 

We strive for a successful partnership and believe that addressing these concerns promptly is 

essential. We request that you take immediate actions to rectify these issues, ensuring a smoother 

transition moving forward. 

I appreciate your attention to this matter and look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


