
Subject: Request for Feedback Exchange 

Dear [Colleague's Name], 

I hope this message finds you well. As part of our continuous improvement and collaboration 

efforts, I would like to propose setting up a feedback exchange session between us. 

Your insights and perspectives on our projects would be invaluable, and I believe that 

exchanging feedback can help us both enhance our work and achieve better results. 

If you are open to this idea, please let me know your availability, and we can schedule a time that 

works for both of us. 

Thank you for considering this opportunity for collaboration. I look forward to hearing from you 

soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


