
Validation of Received Documentation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We hereby acknowledge receipt of the documentation that you have submitted on [Insert Date of 

Submission]. The following documents have been received: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

We will review the received documents and ensure that they meet all necessary requirements. If 

further information or clarification is needed, we will reach out to you promptly. 

Thank you for your attention to this matter. We appreciate your cooperation. 

Sincerely, 

[Your Signature (if sending a hard copy)] 



[Your Printed Name] 

[Your Title] 

[Your Company] 


